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1 Click hamburger menu button.

Yes, that's actually the name for these three-line menu buttons!

Go to Index

GATEWAY

CHRISTIAN SCHOOLS

The Tennessee Promise Scholarship
application deadline is
November 3, 2025.

For more information click HERE.

Cookie settings
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2 Click "Total Homeschool Program" to go to our homepage (pictured

below).

Go to Index

Total Hofmeschool Program

Cookie settings

Extension Program

Campus School

A

A

s
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GCATEWAY

CHRISTIAN SCHOOLS

Nz il o

¥ start Teaching
" Your Child Today! ¥

Ca Register N _ W — | q

Cookie settings
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3 Scroll down if necessary and click "Log In" button.

Go to Index

Parent Portal

In the Total Homeschool Program,
guardians plan the school year,
choose material, and apply with the
plan for a counselor's review. Once
approved, the guardians direct the
learning and submit grades twice a
year.

You Teach:
» Choose and purchase curriculum.
* Plan and teach the lessons, and
assign grades.
* Report grades twice each year.

We Support:
» Counseling by experienced

Cookie settings records for
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4 Click to enter email and password.

Go to Index

GATEWAY

CHRISTIAN SCI 3

Parent Portal Login
1@' smsample@email.com| ]

2

Show Password

Forgot Password?

Create Account - New Family

Create new account

If you are having difficulties accessing your account, please
DO NOT START A NEW ACCOUNT. Call or email us, and we
will assist you. (901-454-1606;
info@gatewaychristianschools.com)

Supported Browsers are Microsoft Edge, Google Chrome, Apple
Safar
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5 Click "Login" button.

Go to Index

CHRISTIAN SCHOOLS

Parent Portal Login

momsample@email.com

=

Show Password

Forgot Password?

Create Account - New Family

Create new account

If you are having difficulties accessing your account, please
DO NOT START A NEW ACCOUNT. Call or email us, and we
will assist you. (901-454-1606;
info@gatewaychristianschools.com)

Supported Browsers are Microsoft Edge, Google Chrome, Apple
Safar
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6 View any of your students by clicking the "My Students" button,
and then clicking the student's name.

For K-8 grade students, continue process as outlined in this guide.
For high school students, see the Submitting Grades for High School guide.

Go to Index

CATEWAY

Students

2% My Student: o= Add Student
&

Sample, Jake

Info Courses Grades Docs

Personal Information

First Name Jake
Middle Name  Test
Last Name Sample
Gender pjale v
DOB  ovwot/2011 @ Age 14
Status
Status  Approved
specialed [
Sp Ed Desc

Note

Family Information

Parent Name 1 Mom L. Sample

Parent Name 2 Grandma L. Amot

@ um “’“ Students

== Add Student

> Sampl&' Samantha

> Sample, Jake
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7 Click "Grades" to open the grades tab.

Go to Index

TEWAY

Students

EIPay 5120 Now | 2L My Students | = Add Student

Sample, Samantha

Info Courses Grai"is Dacs

Personal Information

First Name Samantha
Middle Name  Test
Last Name Ssample
Gender Female v
DOB  04/14/2014 O Age 11

Status

Status  Approved

Sp Ed Desc

Note  Husband passed away.
Grandmother is helping me

Family Information

Parent Name 1 Mom L. Sample

Parent Name 2 Grandma L. Amot
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8 Check School Year for which you're submitting grades and select
previous year if needed.

Go to Index

@ GATEWAY

Students

Info Courses

School Year 2025-26

Grade s

Fall

Sample, Samantha

cale:
100-93 A; 92-85B; 84-76 C; 75-70 D; Below
7nF

Grades Docs

&

Subject
English

Math
Science

Social Studies

Attendance (in days)

Semester End Date

Spring and Final

Submit Fall

Fall

Subject Spring Final
English =
Math e
Science h
T LWL W ) e L) AT AL T J e L")
School Year | 2025-26 v
Grade scale:
100-93 A; 92§ 2023-24 D D; Below
TnE 2024-25
Fall 2“25'2%’@
Subject Fall
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9 To submit Fall grades, work in the orange "Fall" section.

Fall is the first semester, typically August through December.

Go to Index

TEWAY

Students

Sample, Samantha

Info Courses Grades Docs
School Year 2025-26 ‘
?2%::353?%2—85 B; 84-76 C; 75-70 D; Below

Fall

Subject Fall
English e

Math -
Science -

Social Studies "

Attendance (in days)

Semester End Date

Submit Fall

Spring and Final

Subiject Spring  Final

English h s
Math h -
Science - -
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10 Click dropdown to right of 1st subject to open grade menu.

Go to Index

@U\IL‘A:\\ Students

Sample, Samantha

Info Courses Grades Docs

School Year 2025-26 N

Grade scale:
100-93 A; 92-85B; 84-76 C; 75-70 D; Below
nFE

Fall

Subject Fall
English {Eﬂ "
Math -
Science "
Social Studies "

Attendance (in days)

Semester End Date

Submit Fall

Spring and Final

Subject Spring  Final
English - -
Math e -
Science v w
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11 Click to select correct letter grade (or other designation).

Scroll down in the menu if needed to find the correct letter grade (or other designation).

If converting from number grades, see our grade scale just above the "Fall" section.

Go to Index
To skip instructions for each subject, go to Step #15

Students

Sample, Samantha

Info Courses Grades Docs
School Year 2025-26 -
Grade scale:
; 20;93 A; 92-85B; 84-76 C; 75-70 D; Below

Fall

Subject Fall
English h |

Math

Science %]

Social Studies B+
B

B-

C+
c

C-

Attendance (in days) D+

Semester End Date

Submit Fall

Spring and Final

Subiject Spring  Final
English e -
Math e ¥

Science e v
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12 Click dropdown to right of next subject to open grade menu, and

select correct letter grade.

Go to Index

@ (JA ]me Students

Sample, Samantha
Info Courses Grades Docs

School Year 2025-26

Grade scale
100-93 A; 92-85B; 84-76 C; 75-70 D; Below
7nE

Fall

Subject Fall
English A -
Math @'] -
Science "
Social Studies "

Attendance (in days)

Semester End Date

Submit Fall

Spring and Final

Subject Spring Final
English -
Math hd
Science hd
Math -
————1
Science
A+
Social Studies n%h.]
B~
B+
B
B-
C+
Attendance (in days) c
S
Semester End Date D+
| A |
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13 Click dropdown to right of next subject to open grade menu, and
select correct letter grade.

Go to Index

@u\uwm Students

Sample, Samantha
Info Courses Grades Docs

School Year 2025-26

Grade scale:
100-93 A; 92-85B; 84-76 C; 75-70 D; Below
7nF

Fall

Subject Fall
English A -
Math A -
Science &'J "
Social Studies "

Attendance (in days)

Semester End Date

Submit Fall

Spring and Final

Subject Spring Final
English -
Math e
Science hd
Science -
Social Studies
A+
A
A
B+
B
Attendance (in days) 2’
i) +
Semester End Date c
.
Submit Fall D+
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14 Click dropdown to right of next subject to open grade menu, and

Go to Index

select correct letter grade.

@u\uwm Students

Sample, Samantha

Info Courses Grades Docs

School Year 2025-26

Attendance (in days)

Semester End Date

Submit Fall

Spring and Final

Grade scale:

100-93 A; 92-85B; 84-76 C; 75-70 D; Below

7nF
Fall

Subject Fall
English A -
Math A -
Science A -
Social Studies "

Spring and Final

Subject Spring Final
English -
Math e
Science h
Social Studies
A+
A
B~
B+
Attendance (in days) B
B-
Semester End Date e
. C
Submit Fall éﬂ_nj
D+
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15 Click in the white box to right of "Attendance” to enter attendance.

Enter the number of days your student did school since your school year began.

A typical semester is 90 days.

Go to Index

Students

Sample, Samantha

Info Courses Grades Docs

School Year 2025-26 M

Grade scale:
;20;93 A; 92-85B; 84-76 C; 75-70 D; Below

Fall

Subject Fall
English A "
Math A -
Science A -
Social Studies C -

Attendance (in days) |

Semester End Date

Submit Fall

Spring and Final

Subiject Spring  Final
English e -
Math e ¥

Science e v
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16 Click in the white box to right of "Semester End Date" to open
calendar for date, or type date in.

Enter the date when you finished the first semester.
Typically this is a date between mid-December and mid-January.

Go to Index

@@ '” MLW’“ Students

Sample, Samantha

Info Courses Grades Docs

School Year 2025-26 M

Grade scale:

;20;93 A; 92-85B; 84-76 C; 75-70 D; Below
Fall

Subject Fall
English A -
Math A -
Science A -
Social Studies C -

Attendance (in days) 90|

Semester End Date "

Submit Fall

Spring and Final
Subiject Spring  Final

English M
Math e ¥

Science
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17 Click the single < or > arrows at top of the calendar to change the

displayed month.

Click as many times as needed to get to the correct month.

Go to Index

CATEWAY

Students

Sample, Samantha
Info Courses Grades Docs

School Year 2025-26 ‘

Grade scale:
;20;93 A; 92-85B; 84-76 C; 75-70 D; Below

Fall
Subject Fall
English A -
Math A -
Science A -
Social Studies C -
Attendance (in days) 90

Semester End Date

“ 4 October 2025 »
- l
22 29 30 1 2 3 4
5 6 7. k] 9 " —

Subject 12 13 14 15 16 18
19 20 21 22 23 24 25

Spring and Fit =
17

English

26 27 28 29 30 AN 1
Math 2 3 4 5 6 7 &
Science h ¥
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18 Click the correct day on the calendar to enter end date.

Be sure to use a weekday.

Go to Index

WAY

Students

Sample, Samantha

Semester End Date

) 30 1 2 3 a4 5
spingand At ., 5 4 4 o
Subject 14 15 16 17 18 19

21 22 3 24 25 26

Info Courses Grades Docs

School Year 2025-26 ‘

Grade scale:

;I, 20'_:93 A; 92-85B; 84-76 C; 75-70 D; Below
Fall

Subject Fall
English A -
Math A -
Science A -
Social Studies C -
Attendance (in days) 90

“« 4 December 2025 Po»
SUN MON TUE WED THU FRI SAT

6
13
20

27

English

28 29 31 1 2 3
Math 4 5 ] 7 8 g 10
Science - M
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19 Click "Submit Fall" to submit fall grades.

Go to Index

TEWAY

Students

Sample, Samantha

Info Courses Grades Docs
School Year | 2025-26 N

Grade scale:
100-93 A; 92-85B; 84-76 C; 75-70 D; Below
nFE

Fall

Subject Fall
English A v
Math A~
Science A >
Social Studies C -
Attendance (in days) 90
Semester End Date 1212312025

Submitu

Spring and Final

Subject Spring  Final

English - -
Math e -
Science v w
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20 Click "Submit" button.

Go to Index

You are submitting 2025-26 Fall Crades and Aftendance.
Would you like to proceed?

Cancel 5utlmit
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21

Go to Index

See that submission was successful, and click "OK" button.

Submit Classes

Fall Classes were submitied successfully.

Grade Submission, PreK-8, updated 05-12-2025
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22 The "Fall" grades section is gray when grades are successfully
submitted.

Continue reading for instructions on submitting Spring and Final grades.

Go to Index

@ '” MLW’“ Students

& Pay $120 Now| 2AMy Students | = Add Student

Sample, Samantha

Info Courses Grades Docs
School Year 2025-26 ‘
fﬂrg:;;r%z—85 B 84-76 C; 75-70 D; Below

Fall

Subject Fall
English A

Math
Science

Social Studies

o » >

Attendance (in days) 90
Semester End Date

Submitted

Spring and Final

Subiject Spring  Final
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23 To submit Spring and Final grades, first check School Year and

Once registration opens for the next school year, the portal will automatically open to that year.

Go to Index

select previous year if needed.

School Year 2025-26 @]

Grade scale:
120':—93 A; 92-85B; 84-76 C; 75-70 D; Below

Fall

Subject Fall
English A

Math

Science

o » >

Social Studies

Attendance (in days) a0

Semester End Date

Submitted -

Spring and Final

Subject Spring  Final
English h s
Math e v
Science e ¥

Social Studies e ¥

T COOSES ldieESs DOCs

School Year |2u25-25 -

Grade scale:
100-93 A; 92+ 2023-24 0 D; Below

mnE 2024-25
Fall 2{]25-26{.1]

Subject Fall

Ll ks ]
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24 Scroll down to the green "Spring and Final" section.

Spring is the 2nd semester, typically January through May.

Go to Index

TEWAY

Students

School Year 2025-26 ‘
Grade scale:
;I, 20'_:93 A; 92-85B; 84-76 C; 75-70 D; Below

Fall

Subject Fall
English A

Math
Science

Social Studies

o » »

Attendance (in days) 90

Semester End Date

Submitted
spring and Final
Subject Spring Final
English - -
Math v .
Science ~ v
Social Studies e ¥
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25 Click dropdown under "Spring" to right of 1st subject to open

Go to Index

grade menu.

@u\uwm Students

Attendance (in days) 90

Semester End Date

Submitied

Spring and Final

Subiject Spring  Final
English @‘] -
Math

Science

Social Studies

Attendance (in days 30

Semester End Date

Submit Spring & Final

Grade Submission, PreK-8, updated 05-12-2025
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26 Click to select correct letter grade (or other designation).

Scroll down in the menu if needed to find the correct letter grade (or other designation).

If converting from number grades, see our grade scale just above the "Fall" section (pictured below).

Go to Index

@ studens

Attendance (in days) 90

Semester End Date

Submitted

Spring and Final

Subiject Spring  Final

English M M

Math v
Science

Social Studies

A+
B+
B
=
C+
c
C-
Attendance (in days_ o+

Semester End Date

Submit Spring & Final

Grade scale:

lﬂﬂéﬁﬁ A, 92-85 B; 84-76 C; 75-70 D; Below

[ Fall

Grade Submission, PreK-8, updated 05-12-2025
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27 Click dropdown under "Final" to right of 1st subject to open grade

Go to Index

menu.

@u\uwm Students

Attendance (in days) 90

Semester End Date

Submitted
Spring and Final
Subject Spring Final
English A & v
Math
Science
Social Studies

Attendance (in days 30

Semester End Date

Submit Spring & Final

Grade Submission, PreK-8, updated 05-12-2025
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28 Click to select correct letter grade (or other designation).

The final grade represents the student's work over the whole school year. It's the average of the fall and spring semester

grades.

Go to Index

If using number grades, add the semester grades together and divide by 2. Then convert to a letter grade before

submitting.

If using letter grades and the semesters are different, the final should be the grade in between. For an example,

see Step #34.

To skip instructions for each subject, go to Step #38.

@O sudons

Attendance (in days) 90

Semester End Date

Submitted

Spring and Final

Subiject Spring  Final
English AT
Math *

A
Science 1 @
Social Studies T g

B
B-
Cc+
c
C-

Attendance (in days D+

Semester End Date

Submit Spring & Final

Grade Submission, PreK-8, updated 05-12-2025
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29 Click dropdown under "Spring" to right of next subject to open

Go to Index

grade menu, and select correct letter grade.

@ (JA TEWM Students

Attendance (in days) 90

Semester End Date

Submitied

Spring and Final

Subject Spring Final
English A A~
Math &‘] v

Science h

Social Studies

Attendance (in days 30

Semester End Date

Submit Spring & Final

Math N ¥
Science ¥
A+
Social Studies A M
B
B+
C+
Attendance (in days C a0
— .
Semester End Date O+
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30 Click dropdown under "Final" to right of next subject to open

Go to Index

grade menu.

@u\uwm Students

Attendance (in days) 90

Semester End Date

Submitied

Spring and Final

Subiject Spring  Final
English AT AT
Math B &']v

Science

Social Studies

Attendance (in days 30

Semester End Date

Submit Spring & Final

Grade Submission, PreK-8, updated 05-12-2025
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31 Click to select correct letter grade.

The final grade represents the student's work over the whole school year. It's the average of the fall and spring semester

grades.

Go to Index

For guidelines on averaging grades, see Step #28.
In this example, the semester grades for Math are: A (fall), B (spring), and B (final). For final grades using the +/-

system, see Steps #34 and 37.

GATEWAY
@ s Students

Attendance (in days) 90

Semester End Date

Submitted

Spring and Final

Subject Spring  Final
English A T AT
Math B - v
Science i

A+
Social Studies | A

A-

B+

C+
Attendance (in days c

C-
Semester End Date o+

Submit Spring & Final
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32 Click dropdown under "Spring" to right of next subject to open
grade menu, and select correct letter grade.

Go to Index

@ (JA ]me Students

Attendance (in days) 90

Semester End Date

Submitted
Spring and Final
Subiject Spring  Final
English A T AT
Math B v B -
Science 1
&y

Social Studies e
Attendance (in days 30

Semester End Date

Submit Spring & Final

Science * ¥
Social Studies
A+
A
BA-
B+
Attendance (in days gﬂ 90
—
Semester End Date c
— ¢
D+
I S ——

Grade Submission, PreK-8, updated 05-12-2025
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33 Click dropdown under "Final" to right of next subject to open

Go to Index

grade menu.

@u\uwm Students

Attendance (in days) 90
Semester End Date

Submitied

Spring and Final

Subject Spring Final
English A" A~
Math B ¥ g -
Science B ~ &] g
Social Studies

Attendance (in days 30

Semester End Date

Submit Spring & Final

Grade Submission, PreK-8, updated 05-12-2025
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34 Click to select correct letter grade.

The final grade represents the student's work over the whole school year. It's the average of the fall and spring semester

grades.

Go to Index

For guidelines on averaging grades, see Step #28.
In this example, the semester grades for Science are: A (fall), B (spring), and B+ (final). For final grades without

the +/- system, see Step #31.

@U\IL‘A:\\ Students

Attendance (in days) 90

Semester End Date

Submitted

Spring and Final

Subject Spring Final
English A~ A
Math B - B~
Science B e e
Social Studies i

ol >y

Attendance (in days

i

Semester End Date

C
C
C-
D

Submit Spring & Final

T
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35 Click dropdown under "Spring" to right of next subject to open
grade menu, and select correct letter grade.

Go to Index

@w\uwm Students

Attendance (in days) 90

Semester End Date

Submitted
Spring and Final
Subiject Spring  Final
English A T AT
Math B v B -
Science B - B+ ~
Social Studies @] N
Attendance (in days 30

Semester End Date

Submit Spring & Final

Social Studies * ¥

Attendance (in days 90

Semester End Date
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36 Click dropdown under "Final" to right of next subject to open

Go to Index

grade menu.

@u\uwm Students

Attendance (in days) 90
Semester End Date

Submitied

Spring and Final

Subject Spring Final
English A" A~
Math B B
Science B - B+ ~
Social Studies B {Eﬂ v

Attendance (in days 30

Semester End Date

Submit Spring & Final

Grade Submission, PreK-8, updated 05-12-2025
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37 Click to select correct letter grade.

Here a minus (-) is used in the final grade to indicate the average of the semester grades.

Go to Index

For guidelines on averaging grades, see Step #28.
In this example, the semester grades for Social Studies are: C (fall), B (spring), and B- (final). For final grades

without the +/- system, see Step #31.

@u\m\m Students

Attendance (in days)

Semester End Date

Spring and Final

Submitied

Subject Spring
English AT
Math B -
Science B -
Social Studies B
Attendance (in days

Semester End Date

Submit Spring & F|

Final

A~

B

B+ ~

goofmeer >y

Grade Submission, PreK-8, updated 05-12-2025

Page 40



38 Click in the white box to right of "Attendance” to enter attendance.

The bold number to the right is the total days calculated by the program.

Enter the number of days your student did school since you started the semester (usually January).
A typical semester is 90 days.

Go to Index

@U\IL‘A:\\ Students

Attendance (in days) 90

Semester End Date

Submitted

Spring and Final

Subject Spring Final

English A AT
Math B ¥ B ~
Science B - B+ ¥
Social Studies B * B ~

Attendance (in days Efm 30

Semester End Date

Submit Spring & Final
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39 Click in the white box to right of "Semester End Date" to open
calendar for date, or type date in.

Enter the date when you finished the second semester.
This is the last day of your school year.

Go to Index

@y stdents

Attendance (in days) 90

Semester End Date

Submitted
Spring and Final

Subject Spring  Final
English AT AT
Math B - B -
Science B ~ B+ ~
Social Studies B - B-
Attendance (in days 90 180
Semester End Date Sh

Submit Spring & Final

@ Grade Submission, PreK-8, updated 05-12-2025 Page 42



40 Click the single < or > arrows at top of the calendar to change the

displayed month.

Click as many times as needed to get to the correct month.

Go to Index

@:@ GATEWAY

Attendance (in days)

Semester End Date

Students

90

Semester End Date

- )
5 &
12 13

19 20

26 27
2 3

Submitted
Spring and Final
Subject Spring Final
English AT A~
Math B - B -
Science B - B+ ~
Social Studies B - B- ~
Attendance (in days 90 180

30 1 2 3
7 k] 9 iy
14 15 16 17
21 22 23 24
28 29 30 A
4 5 6 7

“ 4 October 2025 “ »

4
"
18
25

1

g
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41 Click the correct day on the calendar to enter end date.

Be sure to use a weekday.

Go to Index

WAY

Students

Attendance (in days) 90

Semester End Date

Submitted
Spring and Final
Subject Spring  Final
English AT AT
Math B - B ~
Science B - B+ ~
Social Studies B ~ B- 7
Attendance (in days 90 180

Semester End Date

“ A May 2026 LN
26 27 28 29 30 1 2

3 4 5l L1 T 3 9
i 11 12 13 14 15 16
iT 18 18 20 21 22 23
24 25 26 27 28 %ﬂj 30
31 1 2 3 4 5 6
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42 Scroll down to the "Submit" button.

Go to Index

CATEWAY
Students
Science A
Social Studies C
Attendance (in days) 90
Semester End Date
Submitted
Spring and Final
Subject Spring Final
English AT AT
Math B - B ~
Science B - B+ ~
Social Studies B - B- ¥
Attendance (in days 90 180

Semester End Date  5/29/2026

Submit Spring & Final

Grade Submission, PreK-8, updated 05-12-2025
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43 Click "Submit Spring & Final" button to submit the grades.

Go to Index

Students

Attendance (in days) 90

Semester End Date

Submitted

Spring and Final

Subject Spring Final
English A Y A Y
Math B - B v
Science B ~ B+ ¥
Social Studies B * B ~
Attendance (in days 20 180

Semester End Date  5/29/2026

Submit Spn‘@q & Final
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44 Click "Submit" button.

Go to Index

You are submitting 2025-26 Spring and Final Grades and
Attendance. Would you like to proceed?

Cancel Sl
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45 See that submission was successful, and click "OK" button.

Go to Index

Submit Classes

Spring and Final Classes were submitted successfully.

Grade Submission, PreK-8, updated 05-12-2025
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46 The "Spring and Final" grades section is gray when grades are
successfully submitted.

Go to Index

@ (JA ]me Students

Math

Science

Social Studies

Attendance (in days)

Semester End Date

90

Submitted

spring and Final

Subject Spring Final
English A A
Math B B
Science B B+
Social Studies B B
Attendance (in days 90 180

Semester End Date
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47 To submit grades for another student, click yellow "My Students”

Go to Index

button at top of screen.

@uuwm Students

2, M Students o Add Student

Sample, Samantha

Info Courses Grades Docs

Personal Information

First Name  Samantha
Middle Name  Test
Last Name  Sample
Gender  Female "
DOB  04/14/2014 @ Age 14
Status
Status  Approved

Sp Ed Desc

Note  Husband passed away.
Grandmother is helping me

Family Information

Parent Name 1 Mom L. Sample

Parent Name 2 Grandma L. Amot
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48 Click name of next student to open their record.

Go to Index

Students

<%= Add Student

» Sample, Samantha i

> Sam&le, Jake
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In next student's record, click "Grades" to go to the grades tab.

For K-8 grade students, continue process as outlined in this guide.
For high school students, see the guide: Grade Submission, High School.

Go to Index

@‘” ]m’“ Students

2 My Students == Add Student

Sample, Jake

Personal Information

First Name Jake
Middle Name  Test
Last Mame  Sample

Gender pale

Status

Status  Approved
Special Ed D
Sp Ed Desc

Note

Family Information

Parent Name 1 Mom L. Sample

Parent Name 2 Grandma L. Amot

Info Courses Grag@s

Docs

DOB  o1/01/2011 @ Age 14

Prior School

Grade Submission, PreK-8, updated 05-12-2025

Page 52



